
Procurement 
and Execution



What do we need to write a search 
warrant?

Probable cause to believe evidence relevant 
to proving a crime has occurred is located on 
or within a certain place, property, person, 
vehicle, computer, cell phone etc.

Places to be searched and items searched for 
are limited only by YOUR imagination!!!



 Ensure the correct crimes being investigated 
are listed.

 Correct address and physical description of the 
property, person , place etc. to be searched.

 Correct driving directions if located at a place 
or property.

 Who the property, place, item etc. is under 
direct control of.

 Specific items you are searching for i.e. credit 
cards, ammunition, firearms, narcotics, 
paperwork, bodies etc.











 Always attach a photograph of the item or 
place to be searched as an attachment if 
attainable.

 If a property is to be searched, attach a copy of 
the property appraiser’s  page for that location.

 Attach any supporting documentation relevant 
to the search warrant.







 Have SEVERAL people review your search 
warrant and affidavit for spelling and grammatical  
errors, also to ensure the paper flows and makes 
sense.

 Once your search warrant has been approved by 
your supervisor, have the state attorney review it, 
call the court house and request to see a judge.

 After the judge has signed your search warrant, 
always make a copy of the SEARCH WARRANT. 
This copy should be left at the residence or hand 
delivered to the person/persons. Your Affidavit is 
not to be left at the residence or given to the 
person/persons.



 If you find a scriber's error or incorrect 
information on the search warrant & affidavit 
after the judge has signed it, DO NOT SHRED 
IT!!!! Keep that search warrant & affidavit, it 
has to be returned to the Clerk’s Office.  

 Amend your original search warrant & 
affidavit with the proper corrections and return 
to the judge for another signature.



 Once you have obtained a signed search 
warrant, an Operational Plan (OPS Plan) has to 
be prepared.  (If the search warrant is for 
electronic devices, vehicles etc. or property 
already in our custody, an OPS Plan is not 
needed.)



 Operations plan includes the following 
information:

 A Brief description of the case information: 
Location to be searched, Case Number, 
Anticipated Time of Execution, Demographic 
Information for Suspect(s), and known 
intelligence concerning them. 

 In addition, a brief synopsis for the operation is 
required. 



 Specific information concerning the operation is 
continued on the second page of the form. 

 An operational outline to describe the steps 
included in this operation should be included on 
this page. 

 There should also be details added to include 
additional instructions for the search teams and 
evidence collection assignments after the pre-video 
and still photography is completed. 

 If children are present at the location, notify DCF 
prior to the execution of the warrant or after 
arriving on scene.



 The third page has spaces for signatures of the 
chain of command reviewing and approving 
each OPS Plan. ALL OPS Plans must be 
approved prior to execution of the search 
warrant. 

 Also include the name, radio ID number, and 
cell phone number for each participant in the 
operation. Once the plan is approved, provide 
the LCO with a copy of this prior to going to 
the search warrant location.











 Once the property, residence etc. has been 
cleared and all persons secured, the following 
shall take place:

 The Lead Investigator shall read the Search 
Warrant to the appropriate person(s).

 A pre search video and still photographs will 
be taken prior to any search.

 After the video and photography is complete 
and door sheets are placed for each room, the 
search teams may search their designated 
areas.



 REMEMBER you can only search areas that the 
evidence you are searching for can be hidden 
or stored in. (CAN’T SEARCH FOR AN 
ELEPHANT IN A BREAD BOX!)

 Any items of evidence located, should be 
marked with an evidence marker and left in 
place.





 After all items of evidence have been located, 
each item should be photographed in place, 
prior to removal (Overall, Mid-range, and 
Close Up).









 Each located item of evidence shall be 
documented on the room’s respective door 
sheet with the item description and officer’s 
name who located the item.

 An inventory of items to be removed will be 
completed before the items are removed from 
the location.

 The inventory should include a detailed 
description of the item, who located the item 
and where it was located.



 Once this is completed, insure the items 
collected and listed on the inventory are “in 
hand” prior to removal from the location.

 After all seized items are removed from the 
location, a final walk through will be 
conducted to ensure nothing has been left 
behind.

 A post video will be conducted prior to leaving 
the location.





 Within  10 days of serving the search warrant, a 
return of service has to be filed at the clerks 
office.

 You will have your return notarized.
 Take the original search warrant, copy of 

inventory and your notarized return to the 
clerks office.

 Have the clerk make a copy of your return with 
the time stamp.  Add this to your casefile.
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